
How to Schedule an Appointment with a University Representative 

 

1. Visit our Transfer Center Webpage ( https://www.napavalley.edu/TransferCenter ) 
Here you can learn about all the services our Transfer Center Offers. Click on 

“Representative Appointment Information to begin making your appointment. 

 

  

2. Click on the purple button to see all the university representatives available 

https://www.napavalley.edu/TransferCenter


3. Select “Agree” if you 

consent to the terms 

and conditions of using 

our online services. 
Please read the statement 

as you must consent to use 

this online service. Clicking 

the “Agree” button will 

open more of the 

appointment scheduler. 

 

 

 

 

 

 

 

 

4. You will be prompted to log-in with your NVC student email and password. 
This is the same as your “My NVC” log-in. You must have an application submitted to Napa 

Valley College and access to your student email to use this service.  

 

 



 

 

5. Select “Next Week” to find your representative. Different representatives visit on 

different weeks, click on “Next Week” until you find the representative you are looking for. 

 

 

 

6. Choose your representative and meeting date. When you find the representative, 

you’re interested in meeting with you will select the college name as the “reason for 

meeting”. If you do not see the college you’re looking for listed, please contact 

Transfer.Center@napavalley.edu  

  

mailto:Transfer.Center@napavalley.edu


7. Select a meeting location and meeting time.  
If you select the “Phone” location a representative will call you at the start time of your 

appointment. A video link will be sent to your NVC student email if you choose “Video”.  

8. Complete the questionnaire 

and hit “Schedule Meeting”.  
You will receive an appointment 

confirmation meeting at your Napa 

Valley College Email.  
 

 

 

 

 

 

 

 

 

 

 
If you encounter any errors,  

please email us at 

Transfer.Center@napavalley.edu 

 


