Subject: Transcript Evaluation Blackout Period: November 13 – December 4, 2025
Counseling Division and Admissions & Records Colleagues,
This notice is to inform you of an upcoming Transcript Evaluation Blackout Period, from November 13 through December 4, 2025.
During this time, the Transcript Evaluation Request Forms will be inactive, and the Admissions and Records Office will not be accepting new transcript evaluation requests. This pause will allow staff to focus on completing existing evaluation requests.
Please note that URGENT evaluation requests from Counseling faculty will still be accepted via email during this period. An urgent transcript evaluation request may include time sensitive transfer deadlines. 
Graduation Petition Note: This blackout period does not overlap with a peak graduation petitioning timeframe. The Spring 2026 graduation petition deadline is March 20, 2026.
[bookmark: _Int_IpLgY9r1]Transcript Evaluation Requests will resume on December 5, 2025. We appreciate your understanding and support during this time.
Please share this information with staff or students who may be affected.

