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NAPA VALLEY %® COLLEGE PERSONNEL ACTION FORM (PAF)
Office of Human Resources, Training & Development REGULAR/SALAR'ED EMPLOYEE

EMPLOYEE TYPE: m Regular Classified [ Confidential [ Salaried Professional
EMPLOYEE IS ALSO AN HOURLY: [ Academic Employee [l Classified Employee

TYPE OF ACTION:
1 New Hire m Qut-of-Class Compensation 1 Resignation
1 Promotion 1 FTE Change 1 Retirement
[] Transfer/Reassignment [1 Budget Code Change L1 Termination
[] Reclassification ] Shift Differential L1 Other:
empLovee Name: Williams Ruth empLovee ips: 0123456
Last First
EFFECTIVE DATE: 7/1/19 END DATE: 9/30/19 SHIFT DIFF %:
osTimee: Office Assistant supervisor: Jane Smith

peparTMenT: Facilities Services rance/sTer: 4 B e 1.0 4 or monThs: 12

FUNDING SOURCE: [ No Change

FUND ACTIVITY PG FS OBJECT BUDGET CTR % BUDGET CTR NAME
12 123456 1234 12345 1234 100 Facilities Services
NOTES:
Perform out-of-class duties while Administrative Assistant is out on leave. See attached list of
out-of-class duties. Out-of-class compensation = . .
\ HR and Union will
meet and confer to ||

determine out-of-classi—

APPROVALS — PLEASE USE BLUE INK compensation.
Supervisor Date Controller Date
Next-Line Administrator Date Associate Vice President, Human Date

Resources, Training & Development

Assistant Superintendent/Vice President Date
or President

HR USE ONLY BOARD APPROVAL DATE: POSITION CODE: - -

PAYROLL USE ONLY | [J PERS/STRS [ CPEM/CSRM [IBNDS [OJETAX [OJEDDP [OFFI [Steplist [OVAPO/COPO [ITERM

PAF regular salaried Dec 2019


achindavong
Text Box
HR and Union will meet and confer to determine out-of-class compensation.

achindavong
Line
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